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Canadian Agricultural Adaptation Program (CAAP)
Project Reporting Form
The following information is to assist you with CAAP reporting requirements. If you have any questions regarding any of the sections or bullets below contact your CAAP Project Officer.
· As per the Contract Agreement, Interim reports require sign-off by the project manager and Final financial reports must be signed off by an external accountant and by two executive officers/directors of the applicant, for the full report.  See also the Financial Tracking template.  
· Each and every Interim Report and the Final Performance Report shall be supported by documents, including invoices, statements, and receipts as the Council may require.
· Changes to estimated project costs, movement between cost elements, project timelines, and partner revenues often occur. CAAP pre-approval is required for material changes that affect initial project objectives, budget and/or extension of the project’s term. Please contact your Project Officer as soon as you become aware of any changes.
· CAAP funding must be acknowledged on all press releases, public announcements and promotional materials related to the project/activity, and with consent of Council.  Logos are available from our office at (855) 469-3714 or by email at caap-pcaa@agfoodcouncil.com. Copies of all such materials must be provided to CAAP prior to release to ensure that proper acknowledgement has been expressed.  
	Project Title
	

	Legal Organization
	

	Contact Person
	
	Contact E-mail
	

	Contact Phone Number
	
	Project #
	


	Project Start Date
	
	Project End Date
	

	Report Due Date
	
	Reporting Period included in report
	

	Funds requested for this period
	$


	Project Summary/Objectives
	


	Progress To-Date
	

	Technology Transfer Activities To-Date
	

	Research Plan for Upcoming Years/Next Steps
	


	Short-Term Outcomes (As indicated in original application)
	
	Improved knowledge of potential innovative products, processes, technologies
	
	Improved knowledge of solutions/strategies analyzed/tested to address issues/opportunities


	Actual Short –Term Outcomes (if applicable):
	


	Long-Term Outcomes
	
	Reduced production or processing costs

	
	
	Improved product quality

	
	
	Improved market share

	
	
	Preserving market share

	
	
	Other:

	Actual Progress towards Long-Term Outcomes: (if applicable)
	


	Any significant changes, challenges?
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